
Latrobe School District 
Facility Use Application and Permit 

Application must be submitted at least 15 days prior to event. Required attachments for consideration of 
application: $25.00 application fee, signed Indemnity Agreement form, proof of insurance. 

 

ORGANIZATION/EVENT            
 
               
Name of Organization or Group        Date of Application 
 
               
Authorized Agent of Organization   Email     Cell Phone 
 
               
Alternate Agent of Organization   Email     Cell Phone 
 
Purpose of Meeting or Type of Program:            
 
Will admission or fees be charged?   Yes   No      Is this event a fundraiser?                          Yes    No        
 
Day/Date(s) of Use:           Time of Event:  from __________ to __________  
 
Set up Hours: from _________ to _________  Clean up Hours:  from __________ to __________ 
  

FACILITY REQUESTED    
 

School:     Miller’s Hill     Latrobe Elementary           Facility:    Field     Multipurpose Room   Classroom    Kitchen     

Expected attendance:   Adults _______   Minors _______               Will you be providing a portable restroom?       Yes    No             

Will set-up be required by custodian?     Yes    No                           Will clean-up be required by custodian?     Yes    No 

Equipment Needed: _________________  No. of Chairs: ________   No. of Tables: ________    No. of Lunch Tables: __________ 
 

FEES (to be completed by District Office) 
  

GROUP TYPE ESTIMATED FEES 
Group I - Free 
Free except for Custodial Fees if after 
hours 

Custodial fee ($35 per hr with 2 hr minimum) 
  _______ hrs x $35/hr  Total $__________ 

Groups II & III – Rental Fee 
Rental Fee from fee schedules & 
Custodial Fees if after hours    

Rental Fee from Schedule (II) or (III) 
________ hrs x $_____/hr  Total $__________ 

 

Custodial Fee ($35 per hr with 2 hr minimum) 
__________ hrs x $35/hr  Total $__________ 

Application Fee (for all groups)                                                                                                                  $25.00   

Total Estimated Fees TOTAL FEES – Paid in Advance  $___________ 
 

APPROVALS 
 

I am an officer or duly authorized agent of the above organization. I will accept responsibility to see that the attached rules are 
adhered to. I will accept responsibility for reporting damage to building or facilities occurring in connection with the above 
meeting(s) and see that the school district is reimbursed for damage. 
 
               
Signature of Authorized Agent      Date Submitted (15 days in advance) 
 
___________________________________________  ______        
District Approval        Date Approved  
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Latrobe School District  
Facility Use Fee Schedule 

Effective April 17, 2012 
 

 
An application fee of $25.00 is due at time of submission. 
 

The Facility Use Application must be submitted at least 15 days prior to scheduled event. 
 

All estimated fees must be paid in advance of the first day of use of any facility for which a fee is made. Fees shall be 
paid to Latrobe School District, 7900 S. Shingle Rd, Shingle Springs, CA 95682, (530) 677-0260. Cancellations will only 
be recognized and cost refunded if given 48-hour notice. 
 

Additional fees will be made for 1) damages to buildings, furnishings or grounds; 2) missing equipment or 
furnishings; 3) facility left in unclean condition; and 4) occupation beyond reserved and prepaid hours. 
 

 
GROUP I: School related organizations whose activities are directly related to or for the benefit of district 

schools BP 1330, EC Section 38134 (a), i.e., Boy Scouts, Girl Scouts, Camp Fire Girls, 4H and similar 
groups. 

 

Free except when Custodial Services are required after hours ($35 per hour with a two hour 
minimum). 
 

GROUP II: All other Groups where admission is not charged or contributions solicited and net 
receipts/contributions are expended for charitable purposes or welfare of District students shall pay 
direct cost, i.e., special interest clubs, homeowner associations, community service districts, county or 
state organizations and commissions, and youth sports leagues, EC Section 38134 (c). 

 

Pay Direct Cost Fee below & Custodial Fee ($35 per hour with a two hour minimum) if Custodial 
Services are required after hours. 

 
 

      GROUP II Direct Cost Fee Schedule - *All fees are per hour and must be paid in advance. 
 

 Field Kitchen Multipurpose 
Room 

Classroom 

Latrobe Elementary $20 $5 $20 $5 
Miller’s Hill $20 $5 $20 $5 

 
GROUP III: Profit making and commercial events, including non-profit organization fundraising events; churches 

using the facilities for temporary church services; religious instruction; and groups or community 
services districts charging fees for adult education classes and adult recreation. 

 
Groups shall be charged fair rental value when using school facilities or grounds for entertainment or 
meetings where admission is charged or contributions solicited and net receipts are not to be 
expended for charitable purposes or for the welfare of the District’s students, EC Section 38134 (e). 

 
Fair Rental Value Cost Fee below & Custodial Fee ($35 per hour with a two hour minimum) if 
Custodial Services are required after hours. 

 
 

  GROUP III Fair Rental Value Schedule - *All fees are per hour and must be paid in advance. 
 

 Field Kitchen Multipurpose 
Room 

Classroom 

Latrobe Elementary $35 $40 $90 $25 
Miller’s Hill $35 $40 $90 $25 

 
Exhibit approved:  

E 1330 



Latrobe School District 
Use of Facilities, Indemnity, and Insurance Agreement 

 
 
This Use of Facilities Agreement (“Agreement”) is entered into by LATROBE SCHOOL DISTRICT (“District”) 
and ____________________________________________________ (“User”). 
 
The User has requested, and the District has approved, the User’s use of ___________________________ 
____________________________________________________________________, including restroom 
and parking facilities (“Facilities”), for the purpose(s) of _________________________________________ 
___________________________ ____________________________________________, a use and 
relationship authorized under Education Code 38131 and 38134(a) in that User is a nonprofit organization, 
or a club or association (other than a public agency) organized to promote youth and school activities, 
which will not engage in fund raising activities not designed to benefit youth or public school activities on 
School District property.  Neither the User, nor its employees, agents, guests nor invitees are authorized to 
use any other real property, or physical improvements to real property, other than the Facilities covered 
by this Agreement. 

This Agreement is effective from ______________ to __________________, unless otherwise terminated 
or extended by a written document executed by both parties. 

Use of the Facilities shall occur on dates and times mutually agreed to by the District and the User, as 
evidenced by a jointly executed writing.  Such use shall not interfere with the District’s ability to carry on 
educational activities, interfere with the District’s ability to carry on recreational activities, or interfere 
with other potential users’ authorized right to use District property, including the Facilities covered by this 
Agreement. 

User’s right to use the Facilities is subject to a use fee of $___________, determined to be the operational 
cost to the District for the User’s use of the Facilities. 

At all times, the User, and its guests and invitees at the Facility, shall comply with the District’s rules, 
regulations, and policies, copies of which are deemed to have been provided to the User prior to the 
execution of this Agreement.  The User and its guests and invitees shall also (a) conduct themselves in 
accordance with all other potentially relevant federal, state or local laws or regulations, (b) respect the 
District’s employees, students, and property, and (c) engage in safe and appropriate behavior in an effort 
to avoid harm, injury, disputes or altercations with others.  The User is responsible for ensuring that its 
Directors, Officers, agents, employees, contractors, guests, invitees, and participants, as well as any other 
individual who will attend or view the contemplated activities at the Facilities, comply with these 
requirements. 

User shall at all times, provide equipment and instructors trained, experienced, and otherwise suitable for 
the purposes of the User’s intended use of the Facilities.  User shall ensure that the District’s property is 
not altered, modified or changed in any manner absent the District’s express prior and written consent.  
Failure to comply with these obligations shall, at the discretion of the District, be a basis to immediately 
terminate this Agreement. 

The District shall ensure that the Facilities are timely and properly made available for use by the User.  The 
User waives any claim against the District for damages relating to its use of the Facilities, including, but not 
limited to, theft or destruction of the User’s property. 

The parties understand and agreed that certain rights and obligations are governed by Education Code 
Section 38134(i), which states: 

 

Continued  

 

 



 

 

Any school district authorizing the use of school facilities or grounds under 
subdivision (a) shall be liable for any injuries resulting from the negligence of the 
district in the ownership and maintenance of those facilities or grounds. Any group 
using school facilities or grounds under subdivision (a) shall be liable for any 
injuries resulting from the negligence of that group during the use of those 
facilities or grounds. The district and the group shall each bear the cost of insuring 
against its respective risks and shall each bear the costs of defending itself against 
claims arising from those risks.  Notwithstanding any other provision of law, this 
subdivision shall not be waived.  Nothing in this subdivision shall be construed to 
limit or affect the immunity or liability of a school district under Division 3.6 
(commencing with Section 810) of title 1 of the government Code, for injuries 
caused by a dangerous condition of public property. 

This Agreement may be terminated due to the User’s discontinuance of the activities contemplated by this 
Agreement, the District’s need to modify or negate the use of the Facilities in order to carry out its 
required or offered educational or recreational activities, the impossibility or impractability caused by any 
actual or planned change, the modification or repair to the Facilities, or to circumstances affecting the 
safety or health of anticipated users of the Facilities.  Notice of the termination of this Agreement is 
effective on 60-days written notice, absent exigent circumstances requiring termination on a more 
expedited basis for health or safety issues.  

Each provision of this Agreement shall be interpreted in a manner giving meaning and purpose to each 
term and provision and, to the fullest extent possible, rendering the Agreement, as a whole, valid and 
effective.  If any provision of this Agreement is deemed invalid, all remaining provisions shall remain 
effective.  All issues regarding the interpretation and effectiveness of this Agreement are controlled by 
California law, with any disputes subject to binding arbitration, with the parties agreeing that such 
arbitration is to be conducted in the most expeditious and cost effective manner.  The prevailing party in 
such an arbitration, at the arbitrator’s discretion, may be awarded reasonable attorney’s fees and costs. 

This is a fully integrated document, containing the entirety of the parties’ agreements.  Both parties must 
agree in writing to any change in the terms of this Agreement; neither oral modification nor course of 
conduct will be deemed a sufficient basis to alter or change the terms of this Agreement.  The provisions 
of this contract cannot be waived, nor shall either party rely upon the actual or alleged failure to require 
complete compliance with all aspects of this Agreement as an excuse or basis not to carry out its own 
respective obligations. 

This Agreement has been duly reviewed and approved by the authorized agents of the District and User, 
who warrant and represent that they have the power and authority to bind their respective principals to 
the terms of this Agreement. 

 

All estimated fees from schedules and use of district custodial staff and an insurance certificate with 
$2,000,000 in coverage and naming the Latrobe School District “additionally insured” must be on file at 
the District Office, 7900 S. Shingle Rd, Shingle Springs, CA 95682. 

  

Dated:_______________________________ 

By: ______________________________ 

Title: ______________________________ 

 As Authorized Agent of the “User” 

Dated:_______________________________ 

By: ______________________________ 

Title: ______________________________ 

 As Authorized Agent of the “District” 

 
 


